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Orientation for a Safe Driving Policy
1. Safe Driving Policy for [name of organisation]

Date: [date policy is written] To be updated: [date you want to update it/e.g. annually]
2. Code of conduct

The following actions in organisation vehicles will be viewed as serious breaches of conduct and dismissal/disciplinary action may be a consequence:

•
drinking or being under the influence of drugs while driving

•
driving while disqualified or not correctly licensed
•
reckless or dangerous driving causing death or injury or severe damage to property
3. Responsibilities as a volunteer
a) Volunteers who are driving a vehicle of the organisation vehicle will:

•
ensure to hold a current valid driver licence (international licence or European licence in English or with a sworn translation, with a photograph and a signature)
•
comply with traffic legislation when driving
b) Volunteers who want to drive an own or a rented car in their holidays or free times have to ask the [sending organisation/ partner organisation/ project supervisor] for a general permission. 

c) Volunteers who are driving own vehicles for purposes of work, follow the above mentioned policies. In addition they must seek the [sending organisation/ partner organisation/ project supervisor] agreement before using the vehicle for work. 

4. Responsibilities as a partner organisation/project supervisor
The [sending/organisation/ partner organisation/ project supervisor] will take all necessary steps to ensure organisation vehicles are as safe as possible.
If driving is part of the project work, an induction to traffic legislation in South Africa will be given to the volunteer. In addition, driver training opportunities will be offered and a test drive conducted.
The person/position responsible for ensuring this is followed is [enter name or position of person].
5. Procedure in case of an accident
[sending/organisation/ partner organisation/ project supervisor] and volunteer have a clear and common understanding of responsibilities in case of accidents and or traffic related personal or material damages.

[sending/organisation/ partner organisation/ project supervisor] and the volunteer will go through and agree on a procedure of what to do if the volunteer is involved in a motor vehicle accident.

The volunteer will carry all appropriate documentation and information while driving such as information on the insurance of the vehicle, his personal insurance (health insurance), as well as emergency contact numbers.
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